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  HOMELAND SECURITY and EMERGENCY MANAGEMENT
  Local Emergency Planning Committee (LEPC) Monitoring Report Form

	Sub Recipient:  
	Date:  

	Agency Address:  
	Contact Phone:  

	Agency Contact:  
	Contact Cell:  

	Contact Email:  
	Agency Fax:  

	Grant:   
	State Grant Agreement No.  

	Original Award Amount:  
	Final Awarded Amount:


	
				
	Overall/General
	Yes
	No
	N/A
	Comments

	A1 
	Are goals and objectives identified in the application?
	[bookmark: Text301]     
	[bookmark: Text20]     
	[bookmark: Text19]     
	[bookmark: Text303]     

	A2 
	Are there major accomplishments that have been met regarding the grants?
	[bookmark: Text22]     
	[bookmark: Text21]     
	[bookmark: Text23]     
	[bookmark: Text31]     

	A3 
	Is the project experiencing delays in the receipt or expenditure of grant funds?
	[bookmark: Text28]     
	[bookmark: Text27]     
	[bookmark: Text29]     
	[bookmark: Text33]     

	A4 
	Are funds being used according to the grant agreement?
	[bookmark: Text34]     
	[bookmark: Text35]     
	[bookmark: Text36]     
	[bookmark: Text37]     

	A5 
	What are the funds received being used for? 
	|X| Planning     

	A6 
	Does the grantee have any specific technical assistance needs?  If so, what are they?
	[bookmark: Text202]     
	[bookmark: Text203]     
	[bookmark: Text204]     
	[bookmark: Text205]     

	A7 
	Is the grantee coordinating their efforts with other area jurisdictions?  If so, which ones?
	[bookmark: Text54]     
	[bookmark: Text55]     
	[bookmark: Text56]     
	[bookmark: Text57]     

	A8 
	Does the LEPC maintain necessary representation on the committee?
	
	
	
	

	[bookmark: Text344]Section A – Additional Comments:       
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	Recordkeeping
	Yes
	No
	N/A
	Comments

	Does the grantee keep program files/copies of the following materials:

	
	Application, reports, back-up documentation, correspondence?
	     
	     
	     
	     

	
	Signed grant agreement with conditions?
	     
	     
	     
	     

	
	Program/budget modifications and approvals (Amendments)?
	     
	     
	     
	     

	
	MOU's, if applicable?
	     
	     
	     
	     

	
	Who is responsible for maintaining grantee files?
	     

	
	Have quarterly financial and narrative progress reports been submitted on time?
	     
	     
	     
	     

	
	Are LEPC minutes published and maintained?
	
	
	
	

	
	Is the sub-grantee aware that changes to budget categories must be approved by DHS&EM before expense occurs?
	     
	     
	     
	[bookmark: Text302]     

	
	Who is responsible for maintaining Tier II reports?
	
	
	
	

	[bookmark: _GoBack]
	What (if any) programmatic records are being maintained; other than those already mentioned above?
	     

	[bookmark: Text343]Section B – Additional Comments:       



	Procurement
	Yes
	No
	N/A
	Comments

	C1 
	Was the local procurement process followed for purchases? 
	[bookmark: Text195]     
	[bookmark: Text323]     
	[bookmark: Text196]     
	[bookmark: Text197]     

	C2 
	Is there documentation on file of how the vendor was selected, and if applicable, how equipment was procured? 
	[bookmark: Text199]     
	[bookmark: Text324]     
	[bookmark: Text200]     
	[bookmark: Text201]     

	C3 
	Price quotes for items or services greater than $5,000 or $25,000?
	[bookmark: Text212]     
	[bookmark: Text325]     
	[bookmark: Text213]     
	[bookmark: Text214]     

	C4 
	Documentation of selection of vendor, if lowest bidder not selected
	[bookmark: Text220]     
	[bookmark: Text327]     
	[bookmark: Text221]     
	[bookmark: Text222]     

	C5 
	Sole source justification and approval letters
	[bookmark: Text224]     
	[bookmark: Text328]     
	[bookmark: Text225]     
	[bookmark: Text226]     

	[bookmark: Text349]Section C – Additional Comments:       



	Management – AS 23.23.073(g)(1) and 42 U.S.C. 11001(c)
	Yes
	No
	N/A
	Comments

	D1 
	Is the LEPC following adopted rules of operation? 
	
	
	
	

	D2 
	Has the LEPC published annual notice of public availability of Community Right-to-Know (CRTK) information requests?
	
	
	
	

	D3 
	Does the LEPC have established procedures for receiving and processing requests from the public for information under CRTK?
	[bookmark: Text227]     
	[bookmark: Text228]     
	[bookmark: Text229]     
	[bookmark: Text230]     

	D4 
	Does the public in the LEPC area know where to find Tier II information?
	[bookmark: Text232]     
	[bookmark: Text231]     
	[bookmark: Text233]     
	[bookmark: Text234]     

	[bookmark: Text350]Section D – Additional Comments:       



	Program Expenditures – Planning
	Yes
	No
	N/A
	Comments

	E1 
	Were planning funds used on other allowable costs? What were the costs?
	[bookmark: Text253]     
	[bookmark: Text254]     
	[bookmark: Text255]     
	[bookmark: Text256]     

	E2 
	Are facility emergency coordinators from facilities with extremely hazardous materials included in LEPC planning initiatives?
	[bookmark: Text257]     
	[bookmark: Text258]     
	[bookmark: Text259]     
	[bookmark: Text260]     

	E3 
	Does the LEPC advocate whole community planning by building partnerships to expand capabilities involving a broad range of public, private, and community agencies?
	[bookmark: Text332]     
	[bookmark: Text333]     
	[bookmark: Text334]     
	

	E4 
	What types of planning initiatives is the LEPC involved in such as evacuation, points of distribution (POD), emergency operation planning (EOP), emergency response plan (ERP)?
	
	
	
	

	E5 
	Has the LEPC sent plans to the State Emergency Response Commission (SERC) Plans Review Committee?
	
	
	
	

	E6 
	At what level are plans approved in the jurisdiction?
	
	
	
	

	E7 
	Are tribal entities involved in the planning process?
	
	
	
	

	E8 
	Are local schools involved in LEPC planning initiatives?
	
	
	
	

	E9 
	There are 13 disciplines recommended as LEPC membership. Does the LEPC maintain a full roster, or have difficulty recruiting members?
	
	
	
	

	E10 
	Does the LEPC participate in airport disaster preparedness planning?
	
	
	
	

	E11 
	Does the LEPC support whole community planning and/or Citizen Corps planning initiatives?
	
	
	
	

	E12 
	Did the jurisdiction/agency receive planning deliverables from their LEPC?  
	
	
	
	

	E13 
	Does the LEPC evaluate the need for resources to develop, implement, and exercise emergency plans?
	
	
	
	

	E14 
	Describe the payroll process and who is paid by the grant
	
	
	
	

	E15 
	Are individual employee time sheets and attendance records files maintained for staff paid by this grant?
	
	
	
	

	[bookmark: Text351]Section E – Additional Comments:       



	Outreach
	Yes
	No
	N/A
	Comments

	F1 
	Are LEPC activities and meetings publicized?
	[bookmark: Text285]     
	[bookmark: Text286]     
	[bookmark: Text287]     
	[bookmark: Text288]     

	F2 
	Does the LEPC hold public meetings to discuss emergency plans?
	
	
	
	

	F3 
	Does the LEPC participate in outreach activities at community events?
	
	
	
	

	F4 
	Do outreach promotional items support the LEPC and include a logo or tag lines?
	
	
	
	

	F5 
	Has the LEPC conducted all-hazards analyses?
	
	
	
	

	F6 
	Does the LEPC support all-hazards awareness campaigns with print media?
	
	
	
	

	F7 
	Does the LEPC include members of the media to assist with public messaging 
	
	
	
	

	[bookmark: Text352]Section F – Additional Comments:       



	Preparedness
	Yes
	No
	N/A
	Comments

	G1 
	Do you encourage LEPC members to complete input in the NIMS Compliance Assistance Support Tool (NIMSCAST)?   
	     
	     
	     
	     

	G2 
	Does the LEPC use or review Mutual Aid Agreements for the local jurisdiction?
	
	
	
	

	G3 
	Does the LEPC participate in exercises to test plans?
	     
	     
	     
	

	G4 
	Does the LEPC support Community Emergency Response Teams (CERT)?
	[bookmark: Text335]     
	[bookmark: Text336]     
	[bookmark: Text337]     
	

	G5 
	Does the LEPC participate in training?
	[bookmark: Text340]     
	[bookmark: Text339]     
	[bookmark: Text338]     
	

	G6 
	If the LEPC participates in training was “non-response training” pre-approved and funded by DHS&EM? 
	
	
	
	

	G7 
	Does the LEPC conduct table-top exercises during meetings?
	
	
	
	

	[bookmark: Text353]Section G – Additional Comments:       





	Miscellaneous
	Comments

	H1
	Describe any technical assistance requested or provided
	     
     
     
     

	H2
	Indicate whether there are unanticipated barriers to LEPC program implementation 
	     
     
     

	H3
	Has the sub-recipient undertaken any unique project initiatives that would be useful or helpful for other sub-recipients?
	     
          

	H4
	Does the sub-recipient have any feedback regarding DHS&EM programs and services?
	     
     
     

	Section H – Additional Comments:       
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